
Helpful tips A few notes

Putting Benefits To Work For PeopleSM

BEFORE YOU FILE YOUR CLAIM 1 FILE YOUR CLAIM 2 CLAIM/LEAVE STATUS3
1. N  yfito y reyolpme ruo  krow fo tuo eb ot deen uoy fi  

b rof erac ot ro ,ssenlli ,yrujni ,tnedicca na fo esuace  
a  .ycnangerp ro ,gnidnob dlihc ,rebmem ylimaf 

2. H  :elbaliava gniwollof eht eva

 › Y emoh ,etad htrib ,rebmun ytiruceS laicoS ruo  
a  .sserdda liame dna rebmun enohp ,sserdd

 › D cinilc/latipsoh ro redivorp erac htlaeh fo seta  
v  .noitamrofni tcatnoc rieht dna stisi

 › W  .elbacilppa fi ,mialc noitasnepmoc srekro

F ?ecnavda ni tseuqer a gnili  esaelP  
n  nihtiw era uoy nehw su yfito 7 syad  fo  
y nac ew os krow fo yad tsal detcepxe ruo  
a tseuqer ruoy etavitc . 

N efiL kroY weN fo seiraidisbus ,YN fo ynapmoC ecnarusnI puorG efiL kroY weN dna aciremA htroN fo ynapmoC ecnarusnI efiL yb dedivorp era secivres dna stcudorp snoituloS tifeneB puorG efiL kroY we  
I  .ynapmoC ecnarusn
N  01001 YN ,kroY weN ,eunevA nosidaM 15 ,ynapmoC ecnarusnI efiL kroY we
©  .ynapmoC ecnarusnI efiL kroY weN fo skramedart era ogoL xoB EFIL KROY WEN eht dna ,EFIL KROY WEN .devreser sthgir llA .ynapmoC ecnarusnI efiL kroY weN ,3202 
9   .3210 a 69173 D BAI   RS 6  787833441-1014534

› C  :ta emityna ,enilno sutats kceh
m moc.SBGLYNy >  draobhsaD ecnesbA yM

› C  ta su tcatno ( 2644-248 )888   ro ( 1248-265 )668  
(  .TSC mp 00:7 – ma 00:7 ,)loñapse

› D ew ,krow morf yawa eb ot nosaer ruoy no gnidnepe  
w ro dna ,etats ,LMF lanoitidda uoy edivorp lli  
c  .noitamrofni evaeL/ynapmo

N  ?gniretsiger pleh dee
C  :ecnatsissa lacinhcet tcatno
1  7655-446 )008( 

H  ruoy elif ot wo a ro ecnesb  
d ytilibasi   .tseuqer

S  .snoitacifiton txet rof pu ngi
T snoituloS tifeneB puorG efiL kroY weN ruoy lle  
( ta enilno pu ngis ro reganam mialc )SBG LYN  
m moc.SBGLYNy  ruoy dettimbus ev’uoy retfa  
c  .mial

› C  esooh o en   :gniwollof eht fo

› O :eniln  m moc.SBGLYNy  > a eunitnoc ro tratS/emoH  
c  )egap noitamrifnoc ruoy tnirp( mial

› B enohp y   ta ( 2644-248 )888   ro ( 1248-265 )668  
(  .uoy pleh lliw evitatneserper a dna )loñapse

R  SBG LYN evig ot rebmeme
p noissimre  erac htlaeh ruoy tcatnoc ot  
p detaler mialc rof reyolpme ro redivor  
i  ta enilno – noitamrofn m moc.SBGLYNy  
a ro ,dettimbus neeb sah mialc ruoy retf  
d  .llac mialc a gniru
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